WEST 40 INTERMEDIATE SERVICE CENTER # 2

Project TAPESTRY: Taking All Pathways of Education Success by Reclaiming Youth
Federal High School Graduation Initiative at
 
Proviso West High School     Proviso East High School	West Leyden High School
           Hillside, IL 			    Maywood, IL		            Northlake, IL

POSITION DESCRIPTION

POSITIONTITLE:	Site Intervention Coordinator							

REPORTS TO:	West 40 Intermediate Service Center #2 Project TAPESTRY Director
			Federal High School Graduation Initiative Grant
				
ROLE:	Directs day-to-day implementation, program and staff development, management, and supervision of Project TAPESTRY 

.
QUALIFICATIONS:	Required – Bachelors Degree
Preferred – Administrative experience in education or Youth Services

PERSONAL ATTRIBUTES:

· Organization and case management skills;
· Written and oral communication skills;
· The willingness to persist with students, despite their behavior and decision-making;
· A personal belief that all students, particularly those living in at-risk circumstances, have abilities and strengths; 
· A personal belief in student advocates;
· A willingness to cooperate with families and school staff;
· Advocacy skills, including the ability to negotiate, compromise, and confront conflict;
· Organization and case management skills;
· An ability to work independently in a variety of setting; and
· Provide leadership and model desired characteristics of Student Advocates in all professional relationships. .


RESPONSIBILITIES:

1. Supervise and support Student Advocates for High School Students At-Risk of Not completing High School

2. Coordinates the process for student referrals and assigning caseloads to Student Advocates.

3. Facilitates weekly team meetings, case review, and assistance in program application

4. Is the liaison among West 40 ISC#2,  participating schools, families, and community agencies

5. Coordinate data collection to accurately measure the impact of programming

6. Monitor program implementation with a focus on maintaining program integrity

7. Collaborates with sending schools in the identification of potential drop-outs 

8. Assist Student Advocates in the collection of data and assessment of program

9. Participate in planning and delivery of professional development

10. Provide ongoing technical assistance and guidance to Student Advocates.





















West 40 Intermediate Service Center #2 is an equal Opportunity employer and will consider applications for all positions, without regard to race, color, religion, creed, gender, national origin, age, disability, marital or veteran status, sexual orientation, or other legally protected status.

